
Arethusa College is an independent, co-educational school catering for students from Years 7 

to Year 12. Arethusa College provides an alternative approach to education for students where 

previous schooling in a mainstream setting has not been successful due to social, emotional, 

physical, educational, familial or situational difficulties. The College believes that engagement 

in education has the potential to empower marginalised students. 

Arethusa’s holistic programs aim to re-engage and support students who are experiencing a 

wide range of risks, challenges and difficulties, aiming to establish a pathway to their 

employment. By providing flexible learning environments, with targeted and diverse 

curriculum programs, Arethusa College strives to support and develop its students, both 

physically, emotionally, socially, spiritually and academically. All programs are underpinned 

by elements of quality pedagogy, targeted literacy and numeracy development, 21st Century 

skills, design thinking and the development of responsible, global citizenship. 

Arethusa College offers students a ‘fresh start’ and an alternative approach to education, 

seeking to develop each student’s core knowledge and skills; as well as guiding them to develop 

and achieve both personal and career goals. The College provides supportive and educational 

programs to assist students’ social, emotional and physical health. 

Mission and Values 

Mission 

Arethusa College is one school with many campuses that exist to reconnect disengaged 

students, by creating alternative educational communities that facilitate, ‘Real Connections’, 

‘Real Learning’ & ‘Real Futures’. 

Values 

Arethusa College is committed to creating a culture where we in practical ways ‘Believe in our 

students’, ‘Where we Expect of them’ and ‘Where we Celebrate with them’.  

The Role 

The Risk, Compliance & WHS Officer will work strategically on a whole College approach to 

risk management and compliance. This combined role is responsible for the design, 

implementation and maintenance of Arethusa College’s Compliance, Risk Management 

Framework and Incident Management programs. 

This is a busy, diverse and sometimes demanding position that is people and service focussed. 

It requires the person to be able to think on their feet and be flexible due to the nature of the 

school environment. It requires the person to have excellent interpersonal, collaboration and 

communication skills. 

The Risk, Compliance & WHS Officer reports directly to the Business Manager and will work 

across all Campuses. 

Full time or part time applicants will be considered. 

Key Duties/Responsibilities 



Risk 

• Interpreting regulatory obligations, industry standards and best practice principles 

• Establish and manage the risk management framework, including development of best 

practice and linkage to strategy 

• Provide regular reporting on risk and compliance 

• Ensure systems are in place for the recording, maintenance, monitoring and reporting 

of risk through the Complispace Risk Assurance System 

• Work with staff to ensure ongoing review and assessment of risks 

Compliance 

• Monitor the College’s continuing compliance with all relevant legal, contractual and 

regulatory requirements including registration requirements 

• Review and update College policies within required deadlines 

• Ensure compliance with Child Safety Standards 

• Manage, maintain and update the College’s Compliance calendar 

Workplace Health & Safety 

• Oversee the development and implementation of WHS policies, systems, processes 

and reporting 

• Lead the safety culture within the College 

• Develop and drive safety standards and compliance 

• Conducting internal reviews and audits 

• Managing and undertaking the investigation of Health and Safety related incidents 

• Conducting regular safety inspection audits across all the Campuses and recommend 

specific accident prevention control measures for eliminating and reducing risk 

• Review the Fire and Evacuation Plan 

• Monitor the building’s fire safety installation maintenance schedule and maintenance 

records 

• Any other task that would reasonably fit under the responsibility of Workplace Health 

& Safety 

Skills, Experience & Abilities 

The successful applicant will demonstrate: 

• At least 3 years’ experience in Compliance, Risk and Health & Safety in a busy 

environment (a school setting is desirable) 

• Well-developed policy writing skills 

• Comprehensive knowledge of WHS Legislation, Standards and Regulations 

• Experience working with Complispace will be highly regarded 

• High degree of computer literacy 

• Be an expert on all matters relating to risk and compliance 

• Ability to work independently and collaboratively within a team 

• Excellent communication skills – verbal and written 

• Well-developed organisational skills 

• Well-developed analytical skills 

• Ability to use initiative and apply sound judgement 



• Ability to manage competing deadlines 

• Current drivers’ licence 

Desired knowledge, skills and qualifications required: 

• Qualifications in risk management 

• Experience in an Independent School 

• Current Working with Children Check 

Please include a cover letter and resume with your application. 

Applications close: 27th May 2020 

Start date:  As soon as possible 

NB: Interviews may commence prior to closing date 

 


